Local Law #8, 2006

Municipal Pollution Prevention

and

Good House Keeping Program
Village of Whitesboro
I. Purpose:  This document will serve to outline the “Pollution Prevention and Good Housekeeping” policies and programs for the Village of        Whitesboro                                                         .  This program is developed and hereby adopted by the municipality to meet the requirements of New York State’s Phase II Stormwater Permit program for Municipal Separate Storm Sewer Systems (MS4’s).

As appropriate and cost effective, the policies set forth below shall be applied to all municipal facilities and all municipal operations within the designated MS4 area.  The municipality (has) chosen, however, to apply certain pollution prevention and good housekeeping policies and procedures to other areas within its geographic boundaries that are located outside the designated MS4 area.

II. Intent:  The intent of this policy and program is to: 1) reduce and prevent discharge of pollutants to the maximum extent practicable from municipal operations and facilities; 2) provide for training of municipal employees in pollution prevention and good housekeeping techniques in municipal operations; 3) identify and implement specific management practices that apply to municipal operations; and 4) identify, track and report measurable goals to ensure the reduction of all pollutants of concern in stormwater discharges to the maximum extent practicable.

III. Adoption and Review: This program is hereby adopted on the 7th day of December, 2006. 

This document will be reviewed every two (2) years hereafter at the discretion of the municipal board.  The municipal board may, at its discretion, assign an individual or group of individuals to review and recommend updates to this document, and present revisions to the municipal board for adoption.  The group may include representatives including the municipal public works or highway department, the planning board, municipal planner.
IV. Waterbody and Watershed Characteristics: The municipality’s pollution prevention and good housekeeping program will target municipal operations and facilities that are most likely to: 1) collect, store or release pollutants of concern, or  2) release such pollutants to areas in closest proximity to priority waterbodies.  The following identifies “Priority Waterbodies” within the municipality and their associated “Pollutants of Concern” as listed in the DEC’s Priority Waterbodies List and/or 303d List.
A) Watersheds within the municipality:





B) Priority waterbodies as listed in the DEC’s Priority Waterbodies List and/or 303d List and their respective pollutants of concern:


Priority Waterbody:





Pollutant(s) of Concern:








C)  Municipal operations and facilities within the MS4 area where pollution prevention and good housekeeping management practices will be applied are identified on Table 1 as follows.
V. Pollution Prevention and Good Housekeeping Policies and Procedures:

A) Street and Bridge Maintenance: The municipality maintains the following existing policies and procedures relating to stormwater management associated with street and bridge maintenance activities.  Such policies may relate to: 

●  street cleaning and scheduling,

●  cleaning street catch basins

●  road ditch maintenance

●  cleaning of municipally owned parking lots and/or sidewalks,

●  erosion control of exposed areas

●  herbicide management, etc.
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Policy Name/Reference:







Adoption or Review:




In addition to the above referenced policies relating to street and bridge maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix A which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets .

The municipality will also require training and continuing education at least once per year for its employees who are responsible for street and bridge maintenance activities within the Village.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with street and bridge maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in street and bridge maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The quantity (tons or cubic yards) of debris cleaned from streets, sidewalks and parking lots over the preceding year.

4.
The number of municipal bridge repair/replacement projects that incorporated pollution prevention or streambank erosion control practices over the preceding year.

5.
An indication whether equipment used for street and bridge maintenance is considered adequate or whether there are planned upgrades.

6. The specific street and bridge maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

7. Other measurable results as may be identified by the municipal employees responsible for street and bridge maintenance activities.
B) Winter Road Maintenance:  The municipality maintains the following existing policies and procedures relating to stormwater management associated with winter road maintenance activities.  Such policies may relate to: 

●  salt storage

●  storage structure inspections

●  storage site operation and clean-up

●  vehicle washing

●  maintenance and calibration of equipment

●  salt reduction or use of alternative de-icers, etc..
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In addition to the above referenced policies relating to winter road maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix B which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for winter road maintenance activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with winter road maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in winter road maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The quantity (tons or cubic yards) of salt, sand/salt mixers or other de-icers applied by the municipality over the preceding year and, if applicable, the percent reduction when compared to previous years resulting from changes in materials selection, improved technology, application strategy, training or improved equipment.

4.
Whether all deicing materials and sand/salt mixers have been stored under permanent or temporary cover.

5.
The number of inspections of salt storage facilities and repairs scheduled or completed during the preceding year.

6.
An indication whether equipment used for winter road maintenance is considered adequate or whether there are planned upgrades.

7.
The specific winter road maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

8. Other measurable results as may be identified by the municipal employees responsible for winter road maintenance activities.

C) Stormwater System Maintenance:  The municipality maintains the following existing policies and procedures relating to stormwater system maintenance activities.  Such policies may relate to: 

●  inspection, scheduling and cleaning of municipally operated stormwater drainage, conveyance and treatment systems

●  prioritization of systems impacting priority waterbodies and contributing pollutants of concern

●  maintenance scheduling and repair of system components,  etc..
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In addition to the above referenced policies relating to stormwater drainage, conveyance and treatment system maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix C which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for stormwater system maintenance activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with stormwater system maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in stormwater system maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The quantity (tons or cubic yards) of material cleaned from stormwater drainage, conveyance and treatment systems.

4.
The length of storm drain pipe cleaned.

5.
The number of outfalls inspected and cleaned.

6.
Whether there have been upgrades or technology improvements implemented in the system during the preceding year.

7.
An indication whether equipment used for stormwater system maintenance is considered adequate or whether there are planned upgrades.

8.
The specific stormwater system maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

9. Other measurable results as may be identified by the municipal employees responsible for stormwater system maintenance activities.

D) Vehicle and Fleet Maintenance:  The municipality maintains the following existing policies and procedures relating to stormwater management associated with municipal vehicle and fleet maintenance activities.  Such policies may relate to: 

●  treatment and/or disposal of water from vehicle washing

●  site drainage system maintenance and cleanout

●  on-site hazardous materials storage and recycling efforts  

●  spill prevention and response

●  waste disposal

●  alternative product usage, etc..
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In addition to the above referenced policies relating to stormwater management associated with vehicle and fleet maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix D which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for vehicle and fleet maintenance activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with vehicle and fleet maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in vehicle and fleet maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The number of cleanouts of oil and grit separators or similar maintenance operations for site drainage structures.

4.
The volume of recycled substances and/or success of recycling programs relating to oil, anti-freeze and other fleet maintenance substances.

5.
An indication whether equipment used for vehicle and fleet maintenance is considered adequate or whether there are planned upgrades.

6. Whether proper treatment and disposal of wastewater from vehicle washing has occurred during the preceding year and the number of facilities where this has occurred.

7.
The specific vehicle and fleet maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

8. Other measurable results as may be identified by the municipal employees responsible for vehicle and fleet maintenance activities.

E) Municipal Parks and Open Space Maintenance:  The municipality maintains the following existing policies and procedures relating to stormwater management associated with municipal parks and open space maintenance activities.  Such policies may relate to: 

●  landscape maintenance

●  animal/pet waste management

●  pesticide/fertilizer storage and application

●  hazardous materials storage and spill response 

●  solid waste reduction, recycling and litter control at municipal facilities

●  erosion control and sediment removal,  etc.
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In addition to the above referenced policies relating to stormwater management during municipal parks and open space maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix E which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for parks and open space maintenance activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with parks and open space maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in parks and open space maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The percent of employees applying pesticides who are NYS Certified Applicators

4. The quantity of pesticides, fertilizers, and herbicides applied by the municipality over the preceding year and, if applicable, the percent reduction when compared to previous years resulting from changes in materials selection, improved technology, application strategy, training or improved equipment.

5.
The date of the most recent inspection, pumpout and/or other maintenance activities for municipally operated on-site septic systems.

6.
An indication whether equipment used for parks and open space maintenance is considered adequate or whether there are planned upgrades.

7.
The specific parks and open space maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

8. Other measurable results as may be identified by the municipal employees responsible for parks and open space maintenance activities.

F) Municipal Building Maintenance:  The municipality maintains the following existing policies and procedures relating to stormwater management associated with municipal building maintenance activities.  Such policies may relate to: 

●  grounds maintenance including erosion control

●  petroleum bulk storage, spill prevention and response

●  on-site septic system maintenance at municipal facilities
●  pesticide/fertilizer storage and application

●  hazardous materials storage and spill response 

●  solid waste reduction and recycling at municipal buildings

●  erosion control for new municipal construction or land disturbance

●  building site drainage, roof drainage systems,  etc.
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In addition to the above referenced policies relating to stormwater management during municipal building maintenance activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix F which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for municipal building maintenance activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with municipal building maintenance activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in municipal building maintenance activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The quantity of pesticides, fertilizers, and herbicides applied at the site over the preceding year and, if applicable, the percent reduction when compared to previous years resulting from changes in materials selection, improved technology, application strategy, training or improved equipment.

4. 
Whether the municipality has adopted the Integrated Pest Management program.

5.
The date of the most recent inspection, pumpout and/or other maintenance activities for municipally operated on-site septic systems.

6.
A summary of activities during the preceding year which show improvements made to roof drain systems that prevent or minimize contact with pollutant sources and maximize “clean water” infiltration.

7.
An indication whether equipment used for municipal building maintenance is considered adequate or whether there are planned upgrades.

8.
The specific building maintenance policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

9. Other measurable results as may be identified by the employees responsible for building maintenance activities.

G) Solid Waste Management:  The municipality maintains the following existing policies and procedures relating to stormwater management associated with solid waste management activities.  Such policies may relate to: 

●  prevention of illicit dumping.

●  litter control

●  animal waste control

●  waste reduction and recycling

●  household hazardous waste collection, etc.
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In addition to the above referenced policies, the Oneida-Herkimer Solid Waste Authority regulates waste disposal, waste reduction, recycling and household hazardous waste collection within the County.  In accordance with County Law, the municipality will implement the appropriate “Best Management Practices” included within Appendix G which have been extracted from the Oneida-Herkimer Solid waste Authority website (Jan 2006), NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for solid waste management activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with solid waste management activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in solid waste management activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The quantity (tons or cubic yards) of recycled glass, metal, paper, plastic and organic materials resulting from the municipal recycling program.

4.
The frequency of hazardous material collection events.

5.  The number of sites that have been identified where illegal dumping is know to occur.

6.  The number of sites that have been modified to discourage illegal dumping.

7.  The number of liter reduction events conducted or endorsed by the municipality (including stream, streambank, and road clean-up events).

8.
An indication whether equipment used for such solid waste management activities is considered adequate or whether there are planned upgrades.

9. The specific solid waste management policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

10. Other measurable results as may be identified by the municipal employees responsible for solid waste management activities.

H) Streambank Stabilization and Hydrologic Habitat Modification:  The municipality maintains the following existing policies and procedures relating to municipal activities involving stormwater management associated with streambank stabilization and hydrologic habitat.  Such policies may relate to: 

●  setting priorities for streambank stabilization needs and projects

●  the use of alternative, “soft-engineering” approaches to erosion control

●  setting priorities for sediment removal activities

●  setting priorities for hydrologic habitat improvements

●  the use of fluvial geomorphic assessments in erosion control projects.
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In addition to the above referenced policies relating to streambank stabilization and hydrologic habitat modification activities, the municipality will implement the appropriate “Best Management Practices” included within Appendix H which have been extracted from the NYS Management Practices Catalogue, the California Stormwater Quality Association’s “Best Management Practices Handbook” for municipal operations (Jan 2003), and/or the EPA Best Management Practices Fact Sheets
The municipality will also require training and continuing education at least once per year for its employees who are responsible for streambank stabilization and hydrologic habitat modification activities.  Such training may include attendance at municipally sponsored “in-house” sessions or may include attendance at other agency or educational institutions.  Employees will be kept appraised of evolving “best management practices” through postings on bulletin boards, web-sites and/or newsletters.

In an effort to ensure the reduction of all pollutants of concern in stormwater discharges associated with streambank stabilization and hydrologic habitat modification activities, the municipal employees and contractors hired by the municipality who are involved in these activities will be required to track and report on the following measurable goals – annually.  This information will be incorporated into the municipality’s Phase II Annual Report as required by the NYS Department of Environmental Conservation.

1.
Number of employees directly involved in streambank stabilization and hydrologic habitat modification activities.

2.
The percent of these employees receiving necessary training in stormwater management, pollution prevention and good housekeeping techniques over the preceding year.

3.
The number of municipal stormwater facilities or ponds having sedimentation basins/forebays.

4.  The quantity (cubic yards) of materials removed from sedimentation basins over the preceding year.

5.
The linear feet of streambank, pond or lakeshore stabilized by a) “hard engineering” methods such as rock, rip-rap, etc, and b) “soft engineering” methods such as plantings, alternative materials, etc.

6.
An indication whether equipment used for streambank stabilization and hydrologic habitat modification activities is considered adequate or whether there are planned upgrades.

7. The specific streambank stabilization and hydrologic habitat modification activities policies, procedures or BMPs that were revised or added to the “Municipal Pollution Prevention and Good Housekeeping Plan” over the preceding year.

8. Other measurable results as may be identified by the municipal employees responsible for streambank stabilization and hydrologic habitat modification activities.

APPENDIX A

Village of Whitesboro
Best Management Practices and Policies

for

STREET AND BRIDGE MAINTENANCE ACTIVITIES

SPRING – DPW cleans the entire right-of-way by sweeping all ice control aggregate, leaves and debris from sidewalk and grass areas and roadways.

SUMMER – All streets are swept once weekly or more if required.

All stormwater creek outfalls are checked annually for sediment build-up.

APPENDIX B

Village of Whitesboro
Best Management Practices and Policies

for

WINTER ROAD MAINTENANCE ACTIVITIES

The DPW has continually reduced the use of aggregate as an ice control agent, therefore reducing sediment runoff.  This has increased the use of salt by using sensible salting guidelines.
APPENDIX C

Village of Whitesboro
Best Management Practices and Policies

for

STORMWATER SYSTEM MAINTENANCE ACTIVITIES

All strormwater catch basins are cleaned annually to minimize sediment runoff to the creek outfalls.  This could change by the reduction of aggregate as a de-icing material, in turn for less material to be removed.

APPENDIX D

Village of Whitesboro
Best Management Practices and Policies

for

VEHICLE AND FLEET MAINTENANCE ACTIVITIES

DPW Employees have been provided training to perform, when possible, washing/degreasing operations inside the DPW garage so waste can be collected and discharged.

APPENDIX E

Village of Whitesboro
Best Management Practices and Policies

for

PARKS AND OPEN SPACE MAINTENANCE ACTIVITIES

Pet owners are required to clean pet waste deposits from Village property.

Fertilizers, herbicides and pesticides are to be put down by certified pesticide personnel.

APPENDIX F

Village of Whitesboro
Best Management Practices and Policies

for

MUNICIPAL BUILDING MAINTENANCE ACTIVITIES

Municipal building maintenance is all maintained by the DPW.  All lawns and leaves are cleaned are the trac-vac machine and disposed of at Oneida-Herkimer Solid Waste Management Authority in Utica, New York.
APPENDIX G

Village of Whitesboro
Best Management Practices and Policies

for

SOLID WASTE MANAGEMENT ACTIVITIES

Yard waste is collected weekly.  Residents are required to leave brush and leaves between the curb and sidewalk during the Spring and Fall, which is then collected by the DPW and delivered to Oneida-Herkimer Solid Waste Management Authority in Utica, New York.

Bulk trash is collected twice per year.  Once at curbside and then once at a drop-off site provided by the Village of Whitesboro DPW garage.  The DPW does not collect garbage or bulk trash.  It is the responsibility of the residents to take care of garbage, recyclables and bulk trash.  They are directed to bring all hazardous materials and liquids to drop-off sites provided by Oneida-Herkimer Solid Waste Management Authority in Utica and/or Rome, New York.

Garbage, trash and/or recyclables are picked up by a Contractor approved by the Village of Whitesboro Board of Trustees.  Residents are required to purchase yellow garbage bags from any various venders in the Village for the disposal of garbage and/or trash.  Recyclables are placed in clear plastic bags, along with separate piles of newspapers and separate piles of cardboard boxes.  Large tag items require stickers and can be placed out any time during the year.  All rules and regulations with regard to the disposal of garbage, trash, large tag items and/or recyclables are available at the Village Office.

APPENDIX H

Village of Whitesboro
Best Management Practices and Policies

for

STREAMBANK STABILIZATION AND HYDROLOGIC

HABITAT MODIFICATION ACTIVITIES

The Village will continue active voting membership and participation in the Sauquoit Creek Basin Commission, which is a muti-municipal organization meeting monthly.

The west bank of the Sauquoit Creek is the east boundary of the Village of Whitesboro.
None
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